
Title:

Yes No N/A Comments

1 √
Annex-1 (AWP)

Annex-2 (MYP)

2 √

3 √

4

5

6 √

Annex-05(HR)

Annex-06(PC)

Annex-07 (Comm)

7 √

8 √

9 √

10 √  

Yes No N/A

1 √

2 √

3 √

4 √

5 √

6 √

7 √ Annex-21

8 √

9 √ Annex-03

10 √

11 √ Annex-13,14

12 √ Annex-09

13 √ Annex-22

14 √

15 √

16 √
Incorporated in 

M&E Plan

17 √

Incorporated in 

M&E Plan, Annex-

23

Field monitoring plan attached (for field-based project only)

Risk Log, Issue Log, monitoring Log updated in ATLAS and attached with AWP

Gender Marker is attributed in ATLAS

Lessons learned have been incorporated in the AWP, as per the last APR minutes

Baseline, Target and Deliverables for 2023 are aligned to the Results Framework

Baseline data for each indicater have been collected

Annual target for each indicator has been set

3 to 5 annual key results have been identified and attached

Outputs and activities are aligned to the UNSDCF, CPD and project document 

(The listed activity/s can be directly attributed to the achievement of the expected 

country programme outputs)

The activity/s implemented with CSOs, academic institutions, other quasi- 

Governmental institutions, and other UN agencies as implementing partners are 

reflected in the work plans
A one page summary of intended/achievable results is attached

The Outcome / Intermediate Outcomes and Outputs are correctly entered as per 

the language in the Results Framework

M&E plan attached and adequately budgeted in the AWP

Results Related Issues:

The AWP reflects overall priorities of the year

The activities are clearly defined (indicate what exactly will be done, to the point 

with expected timelines by quarter)

The activity lines spell out the geographic location wise intervention

Possible areas of collaboration with other projects have been considered in project 

activities

Annual HR , Procurement and Communications plans are prepared and attached 

with AWP

Resources are available to support the AWP

AWP is approved by the Implementing Partner, if applicable

AWP is endorsed/agreed by the Project Board/Steering Committee, if applicable

Signature of the Project Manager/NPD available in the AWP

Submitted AWP is prepared in Standard Prescribed Format including AWP cover 

page

Atlas codes correctly mentioned (Award ID, Project ID, and Project title, Donor, 

Account, Fund etc.)

AWP Planning meeting conducted

Minutes of the Appraisal/Review meeting attached

Annual/Mid year Review Meeting conducted

Award ID: 00085986

Format and General Issues:

UNDP Bangladesh  2023 Annual Work Plan (AWP)_Version-D Checklist 

Knowledge for Development Management 

(K4DM), Phase II
Project ID: 00093428
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18 √

19 √

20 √

21 √

22 √

23 √

1 √

2 √ Annex-20

4 √ Annex-19

5 Annex-24

6 √ Annex-16

Date:                                                                                                                                          

Remarks/Comments (including justification for returning to Programme cluster):

Checked by:

The AWP budget is within the scope of the funds availability/commitment 

(available Cash + Commitment)

Appropriate provisions are available according to the AWP Commisioning memo 

(Common cost, GMS, DPC, Communication, M&E etc.)

Updated list of Equipment assets with the project/Programme showing UNDP 

assets

The summary page reflects the resources

Submited by: Marina Shawkat Ali, NPM, K4DM Phase-II

Knowledge Management has been planned and budgeted

Generation and use of evidence – from monitoring, research and/or evaluation – 

has

The Budget comply with the spirit of Results Based Budgeting (RBB)

Total proposed budget for the AWP does not exceed approved total project budget

The Targets and baselines are gender-disaggregated where a population group is 

being measured

Articulation of results of the AWP has followed the SMART and RBM guidelines

Assumptions and risks specific to each output and outcome is contextualised and 

clearly spelt out

Signed by DRR: Date:       

Admin and Finance Officer

Governance Portfolio

Cleared by Partnerships Cluster:Cleared by Programme Cluster:  

       Date:       

Hamidur Rahman
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Clearance Certificate 
Project Document (AWP) 

or 
Project/Budget Revision 

 
 

SHORT TITLE:       Knowledge for Development Management (K4DM), Phase II 
         ----------------------------------------------------------------------------------------------------- 
 
PROJECT NUMBER: Award ID:  00085986     Project ID: 00093428   
               -------------------------------------               ------------------------------ 
  
(I)  SUBMITTING PROGRAMME MANAGER:  
 
I have checked, and hereby certify, the following: 
 

1. Reasons and justification for this revision are clearly indicated on the cover page.    
2. All relevant parties are in agreement with the revision:       

▪ As is indicated in the justification, or 
▪ As per signature(s) obtained on the cover pate, or 
▪ As per written agreement as has been referenced in relevant signature block.   

3. An analysis of the budget increase/decrease (in case more than $10,000) has been made and is 
attached.            

4. The cover page and budget are according to standard format. 
 

                                         Signature:      Date:  
 

                                                                             ------------------------------------------------------------------------------------ 
             Senior Governance Specialist  

(II)    CLUSTER HEAD:  
        I have reviewed and hereby recommend approval of this Project Incitation Document/AWP/Budget revision 
 

 
Signature:     Date:  

      ------------------------------------------------------------------------------------ 
                                                                                                                 ARR 
(III) BUSINESS DEVELOPMENT AND PARTNERSHIP (BD&P): 
 

CLEARANCE FROM DESK OFFICER CLEARANCE FROM ARR 

 
[    ]  I have verified the attached submission 
 and confirm that this PID/AWP/budget revision 
 is in accordance with existing rules. 
 
[    ] Justification for return 
 
 
 
Signature:   Date: 

 
Recommendation for approval 
 
 
 
 
 
 
 
Signature:   Date: 

 
 
 
 
_______________________________________  
Approved by DRR                             
 
Note: Please return Approved Budget Revision to BD&P who retains original, and forwards copy to Programme 
Manager concern for his/her file and submission to national and, if applicable, UN agencies.  
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Position
Position reflected in Annual 

work Plan Yes/No

Contract 

modality

Number of 

positions
Category/Band

Contract 

Duration

Person 

Expected on 

board* 

Budgeted 

Amount in 
(USD)

Position budgeted & 

reflected in AWP 

Yes/No**

Total:                     -   

Name Position Title
Contract 

Modality
Level/Band

Contract end date 

(MM/DD/YYYY)

Planned 

extension

Budgeted 

Amount in 
(USD)

Marina Shawkat Ali National Project Manager NPSA NPSA9 12/31/2022 12/31/2023       37,398.00 

Md. Mahmudur Rahman Programme Officer NPSA NPSA8 3/19/2023 3/20/2024       26,975.00 

Md. Delwar Hossain Khandakar Admin and Finance Associate NPSA NPSA7 3/21/2023 3/22/2024       20,243.00 

Prosun Choawdhury Programme Associate NPSA NPSA6 10/15/2023       16,195.00 

    100,811.00 

Name/ Signature

Prepared by

Marina Shawkat Ali 

Certified by

Anowarul Haq

Approved by 

Van Nguyen

Total:

Date

Checked by
Senior Governance 

Specialist, DGCSheela Tasneem Haq

Designation

National Project Manager 

K4DM Phase-II

Deputy Resident 

Representative

Assistant Resident 

Representative - Democratic 

Governance

2. Position management - Existing Staff (both national and international if applicable) - all contract type "NPSA".                                                                            

UNDP Bangladesh, NIM Project Recruitment Plan - 2023

Project/Cluster: Knowledge for Development Management (K4DM), Phase-II

1. Recruitment Plan for 2023 - New Hire

NOTE:* Request for Service to be submitted at least 2 months prior the recruitment process 

          ** The SCs salaries and Performance Bonus amount shall be allocated under 71405
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