
Yes No N/A Comments

1
Submitted AWP is prepared in Standard Prescribed Format 
including AWP cover page

√

2
Quantum codes correctly mentioned (Project ID, and Project title, 
Donor, Account, Fund etc.)

√

3 Annual/Mid year Review Meeting conducted √

4
Annual Procurement, HR, M&E, Gender and communications plans 
are prepared and attached with AWP

√

5 Resources are available to support the AWP √
6 Signature of the Project Manager/NPD available in the AWP √

7
AWP is endorsed/agreed by the Project Board/Steering 
Committee

√

Yes No N/A

1 The AWP reflects overall priorities of the year √

2
The activities are clearly defined (indicate what exactly will be 
done, to the point with expected timelines by quarter) √

3 UNSDCF alignment done properly √
4 SP alignment done properly √
5 CPD alignment done properly √

6 M&E cost properly budgeted and incorporated (at least 1%) √

7 3 to 5 annual key results properly identified for 2025 √

8
The project is in full compliance with Transparency Dashboard

√

9
The project is in full compliance with Project Risk Dashboard

√

Yes No N/A

1
Total proposed budget for the AWP does not exceed approved 
total project budget

√

2
The AWP budget is within the scope of the funds 
availability/commitment (available Cash + Commitment)

√

3
Appropriate provisions are available according to the AWP 
Commisioning memo (Common cost, GMS, DPC, Communication, 
M&E etc.)

√

4 Provision for LOA, LVG and other incorporated in the AWP √

5
Updated list of Equipment assets with the project/Programme 
showing UNDP assets

√

6 The summary page reflects the resources √

                                                                     

Cleared by PMPSU:                                                   

Signed by DRR/RR:      

2025 Annual Work Plan (AWP) Review Checklist

Project ID:  00093428                     Title:   K4DM Phase-II
Format and General Issues:

 Results Related Issues:

Resources Related Issues:

Remarks/Comments (including justification for returning to Programme cluster):

Submitted by the Project: 

Cleared by Programme Cluster:  

Md. Delwar Hossain Khandakar
Finance and Admin Associate

Marina Shawkat Ali
National Project Manager

Md. Gausul Alam
Administration and Finance Associate

Anowarul Haq
Assistant Resident Representative- DGC

AZM Saleh
Assistant Resident Representative- PMPSU (OIC)

Fatematul Jannat
Programme Associate

Sonali Dayaratne
Deputy Resident Representative
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05-Jan-2025 05-Jan-2025

05-Jan-2025



 

Note:   Please return Approved Budget Revision to Partnerships who retains original and forwards copy to 
Programme Manager concerned for his/her file and submission to national and, if applicable, UN agencies. 

Clearance Certification  
 

Project Document (AWP)  

or 

Project/Budget  
 

 

SHORT TITLE  :       Knowledge for Development Management (K4DM), Phase II 

 
 

PROJECT NUMBER: Project ID: 00093428                                          Award ID:1018012 & 

00147724 
 
  

(I)  SUBMITTING PROGRAMME/PROJECT MANAGER:             
 
    
 

1. Reasons and justification for this revision are clearly indicated on the cover page.                

2. All relevant parties are in agreement with the revision: 
 as is indicated in the justification, or 
 as per signature(s) obtained on the cover page, or 
 as per written agreement as has been referenced in relevant signature block. 

3. An analysis of the budget increase/decrease (in case more than $10,000) has been made and  
       is attached. 

4. The cover page and budget are according to standard format.                                                

 
 

 
 
 

 
 [ 

 
 
 

 
 

 
 

 

Programme Associate: Programme Cluster Head: 

I have checked, and hereby certify, the following above. I have reviewed and hereby recommend approval 
of this AWP 2025………………………………… 

Signature:                                Date:  Signature:                                     Date:  

 
 

(II) PARTNERSHIPS CLUSTER: 

 

Programme Associate: Assistant Resident Representative: a.i. 

 I have verified the attached submission  
              and confirm that this AWP-2025 in accordance with  

 existing rules.  
 

  Justification for return 
 

 
Cleared for approval 

Signature:                                Date:  Signature:                                     Date:  

 
 
 
 
 
 
 
___________________________________________ 
Approved by: Deputy Resident Representative (DRR) 
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